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We want to extend our appreciation to
Miriam Leavitt of Accounting for
Nonprofits for referring us to her
colleagues and friends. We also want
to say “Welcome” to our newest clients
Sustainable Northwest, Portland, OR,
and Native American Youth and
Family Services, Portland, OR. Our
team is excited to be serving you!

If you know of a nonprofit organization
who is struggling with their fund
accounting system or need help with
their nonprofit software service please
let us know. We would love to talk with
them and see how we could help. And
if they become a client, we’ll reward
you too!
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As we approach the end of the year we reflect on the loyalty and confidence that you have
shown us which makes us very thankful. Everyone at RBP Methods joins together to wish
you a wonderful Thanksgiving holiday filled with peace and happiness.

Recently online news feeds have been reporting about the increased employment-tax
audits proposed to begin this month. We've included an overview of the IRS National
Research Program (NRP) program and which areas will most likely get the most attention
during this audit process. We've also included a list of reminders for your year end
processes and hope that this information will be helpful.

The team at RBP Methods will be closing up shop for the holidays and will be out of the
office from November 26 through December 11th. Should you have any technical needs
during this time visit our website at www.rbpmethods.com. We will have the Sage support
website link posted on our site and they will be able to help you.

Our goal is to do whatever we can to see you grow and succeed! For more information on
anything you read here, please visit our website at www.rbpmethods.com. And as always,
we welcome your feedback and would love to hear from you. If there is anything we can
do to serve you better, please feel free to give us a call!
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The IRS has announced that beginning November 2009 it will launch a three-year National
Research Program (NRP) initiative on employment taxes. The program is part of IRS
efforts to close the tax gap — the difference between what taxpayers should have paid and
what they actually paid on a timely basis.

According to a recent article in the Nonprofit Advisor there could be 2.000 or more
randomly chosen audit “candidates” each year — and nonprofit organizations will likely be
among them. While any entry on an organization’s employment tax returns may be
scrutinized, the IRS has identified four primary areas where employment-tax issues
frequently arise.

Worker classification - Compensation between an employee and independent
contractor is classified primarily by how much control the organization has over the
work the worker does. Be sure that your independent contractors are not
misclassified.

Fringe benefits - Fringe benefits are taxable and must be included in the recipients
pay unless specifically excluded under the tax code. Employers can provide various
tax-free fringe benefits to their employees such as dependent-care and educational
assistance and qualified health plan benefits.

(Continued on page 2)
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RBP Methods has mapped out directions to
keep your year-end process on the right path.
Below is your Year-End Sage MIP Road Map.
We encourage you to read through this and
contact us if you need any assistance along
the way.

H Review the year-end articles in the
Sage Knowledgebase (KB):  Sign into
the KB, then use the navigation panel on
) ! the left hand side of the screen for Sage
MIP Fund Accounting > Year-End > Taxes, W-2 & 1099 Forms. Sort the articles by
date to review the latest articles available.

Apply all tax updates to your system: Be certain that you are applying all tax

Developing big tent thinking is a valuable ’ ] .
updates to your system each time they come out (see KB Article 299966). Review

concept in regards to defining your donors.

According to a recent article in About.com it the Knowledgebase to see what tax updates are released which is about every two
says that if nonprofit organizations only months. As of this edition of our newsletter you MUST be on at least version 10.1 to
define a donor as someone who has given do your 2009 tax reporting. Also, version 10.2 will be out before the end of the year.
you money, you are making a big mistake. That version will contain all changes to calculations and taxes. You may upgrade to
It continues by offering an expanded that version although (as of today) you will not be required to upgrade.

definition of "donor" to include: . . . .
Print forms through Aatrix:  You will only need to use blank white paper when you

print your forms through Aatrix. Employee copies and State copies need to be

S ho gives time. .
omeone who gives time printed on perforated blank paper so be sure to order that now. You can order

A person who shares ideas about through Sage Checks and Forms or review the form requirements and order from
how your organization can succeed. your favorite vendor. (KB Article 296550)

Those who say nice things about the Process all W-2's and 1099's through Aatrix:  First update Aatrix in December by
LB L Bk downloading forms through PR Tax processing or through AP 1099 processing.
People who open doors for you. Aatrix downloads all updates for PR and AP. If you have trouble downloading
Someone who expresses gratitude for because of a firewall, review the steps in the Knowledgebase to download manually
the services you provide. and apply to your workstation. (KB Articles 300201 and 300315)

Initiate form process: After your last check runs (AP and/or PR) in December,
initiate your form process. This will give you ample time to review the figures and
make corrections - either in MIP or in Aatrix. We recommend that you make you
adjustments in MIP so you can always support your forms in the future.

During tough times donors may drop out or
delay donations, but pick back up when
finances ease up. Other donors who may
not give large amounts may just be the
ones responsible for spreading the word
about your organization and encourage Remember that the W-2 and 1099 guides are available in your Help section of your
others to donate. A volunteer may fall in system as well as available for download on the Knowledgebase.

love with your cause and introduce it to his/
her colleagues at work, who then become

_ (Continued from page 1)
involved.

Officers’ compensation - The reason for the redesign of Form 990 was to provide
more transparency regarding the compensation of highly paid nonprofit employees.
Should you be chosen for an NRP audit this could be given considerable attention.

Define "donor" as someone who has
passion for your cause as well as gives.

Seek out those who have a lot of By following recommended guidelines for setting executive compensation this part
relationships, who offer to help in all sorts of of the audit should go smoothly.

ways, and who are grateful for your Reimbursed expenses - In order for employee incurred reimbursed expenses to be
services. Then get in contact with them and tax-free to the employee and deductible to the employer, such expenses must be
stay in contact. Say thank you frequently for generally processed through an “Account Plan” that meets three requirements:
whatever "gifts" they provide, and nurture 1. There must be an organizational connection and the expenses must be

those relationships. reasonable.

2. There must be a reasonable accounting for the expense.
3. All excess reimbursement must be repaid in a reasonable time.
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e et W _ The information in this publication is not intended to be nor should it be treated as tax, legal or accounting advice. Additional issues could
= “ = ‘- = exist. Taxpayers should seek advice from an independent tax advisor based on their particular circumstances before acting on any
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